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Student’s Primary Tools
for Success

Research shows student
success increases with:

* Direct instruction in APA
Writing Style (Mandernach, zaforte,
& Taylor, 2015)

 Using a sample paper (Franz &
Spitzer, 2006)

* Including a checklist (Franz &
Spitzer, 2006)

Photo by Annie Spratt on Unsplash



https://unsplash.com/photos/mOX9p325MRA?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText
https://unsplash.com/search/photos/tools-success?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText

Getting into Class

X"

Photo by Pawet Czerwinski on Unsplash

* Send an email.

* Talk to the professor personally.
* Visit the department.

* Get professor’s referral.

* Take over from previous
librarian.

e Students make a request for
instruction.


https://unsplash.com/photos/-Y0qPpeO5Us?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText
https://unsplash.com/search/photos/allowed-instruction?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText

Support from the Professor

* Tailor instruction to assignment requirements.
* Encourage professor to stay in class.

* Allow professor to contribute. Just don’t let them take over
the class!

* If prof contributes, inform students about writing for their
particular audience.

* For upper level students, inform about editorial
requirements for journal submission.



Beginning Your
Instruction

* Ask students, “What do you
want to learn about APA?”
* Make a list on the board.

* Cross through as you cover
those topics.




Beginning Your Instruction (continued)

* Ask students, “Why do we use APA?”

* Most commonly used style for Social Sciences
* Better reading comprehension of document

* Creates a standard across all platforms of publications,
such as print and electronic

* Consistent standard for scientific experiments


Presenter
Presentation Notes
Reading comprehension – reflect on way to read journal articles (use headings to find what you need to read).
Standard – for professors to use too 
APA started in 1929 as a 7-page document. Now 272 page book.



Just the Basics

Photo by Ryan Fields on Unsplash

Teach the basic concepts:
* Title page
e Abstract
* Body
e Levels of Headings
* Writing Style
* Source Citation
e Conclusion
e References



https://unsplash.com/photos/Xz7MMD5tZwA?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText
https://unsplash.com/search/photos/building-block-basic?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText

Just the Basics (continued)

* Emphasize format * References: 4 parts:
* Headers Who, When, What, Where
* Double-spacing
° Times New Roman' pica WRITING AN APA PAPER §
12
* 1” borders /_Hjt wmﬁ”fw
e Levels of Headi NEgs American Psychological AW@,M Publication manual of the American Psychological

* Avoid advanced concepts




Interject Humor

Cover sheet - take off from Citation page — Yoda says...
WWII British motivational poster

Tl ,tls-‘

KEEP

CALM

AND ,

USE
APA STYLE



https://pin.it/i356b3h3br7m4q
https://pin.it/mc53fra4qfq66p

Interject HUMOT (continued)

Levels of Headings No anthropomorphism
Remark: Ask:
* What does this even * What’s this “20-dollar”
mean? word mean?
*|t’s “APA speak! * Who has given their vehicle a
nhame?
ale * Anyone ever dressed up their

-— pet for a holiday?



Show Usefulness of Various Resources

* APA Manual: Show Table 6.1: Basic Citation Styles chart to help
increase understanding of in-text citation concepts. Emphasize
usefulness of ready availability.

* APA Style Central: Show Plagiarism tutorial & Sample References tab.

* Mention another primary source: APA Style Blog.

* Mention secondary source: Purdue Online Writing Lab — APA section.

* Gives opportunity to talk about difference between primary and
secondary sources.


http://apastylecentral.apa.org/learn/browse/TUT-14
http://apastylecentral.apa.org/learn/browse
http://blog.apastyle.org/
https://owl.english.purdue.edu/owl/resource/560/01/

Source Citation and Plagiarism
Ask students these questions:

e



Presenter
Presentation Notes
Citation is difficult, so getting students to participate helps them to learn this.
Plagiarism: For Upper Level Students: Be sure to carry the discussion all the way to professional consequences.



APA Concept Relatable Concept
Abstract

Levels of Headings
Writing Style
Concise Writing

Book cover description

Outline or inverted pyramid

Different high school essays
Pretend that words cost S1/each

Create your own, then reuse

I

Templates

Editing tactics Rest-Revisit; Read aloud; Peer-

review

l



Follow Through

e At end of presentation, invite
students to seek you out for further
help.

* Give students your name and contact
information.
* Write on the whiteboard
* Include on any handouts

* Let professor know that you could be
embedded in their class through
Blackboard or other online class
media.
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Exercises and Handouts

e Sample Paper, includes Appendix of Author’s Tips

* Bias Writing Exercise

e Research Ethically and Avoid Plagiarism
 DOI Flowchart
e Ulrich’s Periodicals

 Microsoft Tips — contains Tarleton website links

* Checklist (https://ae610summer.wikispaces.com/file/view/APA+STYLE+CHECKLIST+5-20-10-5-1.doc)


https://www.tarleton.edu/library/documents/writing-apa-style.pdf
https://www.tarleton.edu/library/documents/avoid-plagiarism.pdf
http://blog.apastyle.org/files/doi-and-url-flowchart-8.pdf
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Have Fun!
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Abstract

WEITING AN APA PAPER

[+d

A bstract
The abstract should be a paragraph or two that describe the paper much as a product description
ir1 a catalog tells vou about an item. Let vour reader know the major points that are 1n vour paper
without going into detailed descriptions, without using new terminology, and without critiguing
wour topic or research. This 1s not another introductory paragraph; rather it 1s a way to
objectively report about vour paper. In order to write a good description of the paper, vou should
write the abstract after vou have completed vour paper. A well samitten abstract swill allow the
potential reader to determine what vyour paper 1s about and whether or not they want to read it
The abstract begins at the left margin, without indentation. The word “Abstract™ 1s wrnitten
without guotation marks, centered on the first line of the second page of the paper, and 1s not
formatted in anyv other manner. The abstract should be at least 1530 word long. but not more than

250 words long.



First Page of the Body

TWVETTIMNG AT APS PAPEER

I

Writing a Paper in APA Style
DMy AP sitvled paper begins wiath the tatle of the paper on the thard page (SArmerican
Pswvochological A ssociation [APATY. 2010%. The tatle 15 centeraed | 1s not i bold-faced type. and
uses hitle case style capitalization (simialar o the captalization of a boolk title]) for the 1mportant
wrords of thhe title (Lese, 201 2% A A0S paper alwas s begins swrith an introduouction. The wwood
Tinmtroduction” 1s not used as a heading. The mnmtroduaction 1s somply the begimnmnaings paragraphds) of
the bods of the paper where vwou introducse srour rescarch. It 1s not an objective descriptiorn, such
as the one wvou used 1 the abstract, but rather a prelimanarsy descmiption of yvour research. ¢ ou
should descrmibe yvour hvpothesis, 1. e, the reason thiat vwowu wrote this paper (AP 20107%. That
does not mean that sou will sas that yvou wrote thiis paper as past of a class assignment. It means
that wvou will let yvrour reader know what vwou expected to find throwvngh srour resesarch . themn o
awill describe 11 yvour paper what vou found using vour resources. ¥ ow will t=ll the reader albowut
the different parts of vour paper and conclusionds]). ™ o will stractuare yrowur paper using the SATS
struacihuare style.
Struactoare

=
Twpes of Papers

> 3

AT papers are written using a specific strmacture. The struchare wwill be slightls dafferent

depending on swhether vwou are presenting experimental rescarch or a research assignmment. DMNMost,



Levels of Headings & Writing Style

Levels of Headings

The paper thiat o write for yvour resecarch assigrmmment shounld be orgamized hierarchacallss
throungh the unse of headings., MNajor points shonld be lewel one headings. Subtopic ideas sarithiire
the major points mmaswy be organizoed inito level two headings., Follow this patternn wath all
smbsceqguent levwvels of headings., T™MNMame the headings by mnising a few sigmificant wrord{ sy (P8
2010%. A chart of thie five possible levwvels of headingss 1s located on pace 62 of the A9 Adarsecad
(AP 20100 The rmyainn headings nsed are lewvels one, two, and threse (APS FO100

;]i:.eve] O Ine heaﬂing:EJLE‘i.-—el one headings are centered, bold-faced, and title capitali=ad
(AP 20100 The wornd “"structuars™ orn the previous pace 1s an example of a level one heading

Lewel twwo headimgs., Iovel tvwwo headings are lefit justafied. bold-faced, and title
capirtalimed. Newver use a lewel tvwro headings unless srowr hawe mores thhan one point to malte albrowat
wour lewvel one heading (APA 20100 An exarmple of a lewvel tvwwo heading as the heading wiath the
ovords T ewvels of Headingss ™

Lewel three headimos., [ . cvel three headings are indented and bold-faced swrith onls thhe
first word, proper nmnouns_ arnd acronyvms capitalized. Wording follows directlyv after the period
swrithout droppings down a lme (AP 20100 Aan example of a level thoree heading 1s thie headings
writh the words “"Lewel threes headings " Headings firame the writingg withiain wour paper.

Wi ritimzs Y our Paper
Stwvlle

The styvle of writings used 1 an APA - sisvled paper 1s clear and concase (APA 201070



Writing Style & Source Citation

A PS8 vwrating stwvle 1s objectivve, not farmiliar, and does mnot anthropormorphize. SAcsroid baas
o writing objectively . Also. avold wordiness: ise as few words as possible to conmres SToLler

mearning (APS 201070 Wnite vour paper in third person rmeanings that vou newer wirite wsirne 177 ;

=

instead srou rmmight refer to yvourself as “the auvthor™™ (without the guotation marks). The farmaliar
stywle 15 used 1 thas paper to help vou betiter uvnderstand ;. howewver, do not write a paper for vowur

=

class using “"wvow.T Another reguired sivvlastic point 15 to newver anthropomorphize. This oneans
that vou do ot attrmbute hurman characteristics o imnanitmmate objects or to arnamals (AP 201070
Ao example of anthropomorphisryg swonld be: " This paper describes the conflict betwesrn ocooad
and ewvil.”” A paper 1s incapable of descrmibing. The correct sentence would be: " The conflict
betwreen good and ewil 1s described 1 thas paper.”” although this conflict could not actualls be
described 1 &a single paper! To produce a well-cratied AP stwled paper, o will hawve to
practice these wrmiting skaills, edat smour pap-er nirmnerous tirmes, and consult the 424 Adarrread fox
citation rales
Sounmrce Citatiomns

The basis for yvour paper 1s what vou learmed throungh reading published articles, boolos
and other resowurces. SAs a reswult, vouwur paper 1s a blend of your own words and thowughits otk
those from vour sources. In order to avold plagiarmsim and to properls acknowledoe wvowar
sources, wou rmust girve credat to the anthor(s) swhen sou imcorporate imformnrmation from thear

publications i vour paper (LAPAS 20100 Table & 1 o page 177 of the A FP.A Adariecal shiowws

exactlsy how to cite wvariouns numibers of aunthors with 1m-text and parenthetical formattirne (S8 PN

~fi—



Paraphrasing, Quoting, Ending, & References

Paraphrasing. Paraphrasing i1s done bvwv using vrour own words to descrmibe the
informatrion 7o gleaned from a resource. Paraphrasing shounld be nsed freqguently throuoghout
wor paper and 1s preferred to guotinng (Parrish_ 20065 Alsways cite paraphrased knowledoe,
otherwise vrowu will have used someone else’™ s adea andYor worlc and rmisrepresented 11 as »owur osvwil
(AP 20100 which could get vowrr 1m biag trouble whath vour professor and the aniwversitw

Ounotimg. Juotes showld onlsy be used 1f rour source lses a BNIgEES termm. has a
particularly expressawve manner of conwveying knowledge, or when citing statistics (APS 201070
When guoting, use exactly thhe same words as the author. Use a block guote af thhe guote contains
40 or more words., To block a guote, drop doswwn one lime frorm the text and indent one-half inch
firom lefi marsin, still using double spacing. Credat the source by enclosing the author(s) "
name{s). date of publication. and pagmation (abbreviated by using “p.7 ) wiathin parentheses at the
end of the guote. ID'o not use guotation marks with a block guote (APAS 200107

Ending Your Paper

& our paper will end whath vowur concludings paracraph(s). Do ot use a headings for the
conclusion (unless yvour professor IMmstructs yvow o do so). Use thiis paragraph{s) to sumurmarni==
wour rescarch. The conclusiomn 1s thhe onlsy place withan vour paper that vow mas give v o
outloolk omn vour rescarch (APSA 20100 References pace(s) follow the end of the bods of wouar
Daper.

Referemce(s) Page(s)
Accordings to the APA (201070, the reference(s) section must include, 1n alphabetical

order, all of the sources cited wwrithiain the paper, but mas also include other resources used 1



References & Conclusion

hanging indent. Chapter sewern of the 4 P49 Adarmriea!l 1s entarely devoted to examples of references
(APSN 20100

The author wrote this paper with the intention of helping students learn how to WwWrite i |
SAPS stvle 1 order to meset the reguirements of thiear classes and to produce excellent papers imn
the APA stwvle.

L earming to write using ATPA sivle 15 a task that reguires attention to detail, adhesiomn to
the latest edition of the APSA mamnual, and repeated ediating. Structure vour APA paper throwugh
the use of headings., Remember that APAS -—stvled wrniting 1s clear, concise, and without bias.

Give credit to paraphrased and guoted maternal through the use of citation, and list all cated

references | except personal communications_ on the reference(s) pagce (APA . 201070

_*_ —
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Appendix

A ppendix|

TIse these tips to malke the sariting of yvour ADPA paper easier):

1. Make sure that the munnings head, shortened title, and page smaenmbers are i Tirmes New Rosman
font and 12 pica since Iviicrosofit Word defaults to Calibri font and 11 pica.
2. To format for double spacing: Click on the lower right-hand corner in the "Paragraph™ dialos
box., and set yvour lime spacing o double., Then, do one of the following:
%. Check the box in front of “"Dont add space between paragraphs of the same styvle ™"
J'b_ Reduce the spacing before and after the paragraph to O {(zero).
3. To set up a different first pase header and pagse numbers, follow these steps exactly:
a From vour cusrrent docurment, select the ““Insert™ talb.
b. Click on ""Page INumber.™
. Select “"Top of Page.” then “Plain #3.77
d. In the HeaderPagce number area tvpe "Running head: ¥ OUR TITLE_*
=, Highlight “"Fuaunning head: Y 0OTTE TITLE., and the page number™ then rmight cliclk to
change the fount to Times TVew Roman and the font size to 12 pica. Oncece these are
changed, copw thais information, includings the page mumber.
b i In the Design tab, checlk the box for "Different First Page.”” All vour previously
typaed header infommation will disappear. Do not fear!
. Click the mouse in the lefi-hand cormer of the header area and paste in previowusly
copied information. ¥ our header and page number will appear agsain.
h. Place the mouse 1in between the word “TITLE™ and the page number, then tap the

"Tab™ kew to align the page nmumber to the right.



Appendix (continued

TEFTRITINCG AT AT PATPER 1O
1 o o pagme P of rour docuarment and delete thhe words T Raisrgrange head 7
- Place srour rmolnlise betwecern the saroard " TITIL FE™ and the paoce nurmber, thhen press the

TTab™ kew to alion thhe pace muamber o thhe maght sade of thhe paper.

B Fanalls_ press the "3 1 the comsmarnd rbbon for T"TClose Header and Footaer 77

=4 O AFrer settine 11 WOl paper with fips omne thrownsh thhree | mmake wwritinges papers for all srowar
classes casicer by creatimnges a simmple four pase template which includes: title, abstract. bods
and sreferences . To create a mew paper sirmprlss coposwy of thas template 11to a mewvw docurmmiernnt asad
TR e SOl pDAapres USIingE WOoaar miewvws docmarrierat

= To locate T s (T ramaital O bhject Tdentificrs]) for articles omn the Faeferenmnce ppace-

A o to hittp oYY v _ crossrefl orgo/ oucestguers . Fill anm the o writh citatios

1mForsmaticorn {author, first pasce omuaermber, joumroal ti1tle and TSSTN ).
| = Cliclk "Search 77
E I Ifthe responsse 1s © INo T2 T fonmnd_ "7 checls for ansy spelling errors o
mistalkes. thhen resuabarnat.
18 I#f thhe responss rermains the sarmne,. follows thhe sorradelines miwver an the
A A AFearrrsenrd o o tThhe AT Sisrle Bloss

Chttp-"bloo apastvile orofapastyvle 200909 a—doi—and —erl—

flowchart hirnl) recardins vwhat retraeval anfforrmmataos o ancludse arnad

additiomnal gumidaelinnes

=5 dd=erndirrrm - This paper wwras writtern aftier viesarines a sirmdalar smodel writiten by wlarle Parton, a

sraduiate sthiindent assistant for the TDean of Student Staccess at Tarletos State TTrnawversatss


http://www.tarleton.edu/library/documentation.html

APA Manual, page 177

Basic Citation Styles

Type of
citation

First citation
in text

Subsequent
citations
in text

Parenthetical
format, first
citation
in text

Parenthetical format,
subsequent citations
in text

One work by one
author

One work by two
authors

One work by three
authors

One work by four
authors

One work by five
authors

One work by six or
more authors

Groups (readily
identified through
abbrewviation) as
authors

Groups (no
abbreviation) as
authors

Walker (2007)

Walker and
Allen (2004)

Bradley,
Ramirez,
and Soo
(1999)

Bradley,
Ramirez,
Soo, and
Walsh
(2006)

Walker, Allen,
Bradley,
Ramirez,
and Soo
(2008)

Wasserstein
et al. (2005)

National
Institute of
Mental
Health
(NINMH,
2003)

University of
Pittsburgh
(2005)

Walker (2007)

Walker and
Allen (2004)

Bradley et al.
(1999)

Bradley et al.
(2006)

Walker et al.
(2008)

Wasserstein
et al. (2005)

NIMH (2003)

University of
Pittsburgh
(2005)

(Walker, 2007)

(Walker &
Allen, 2004)

(Bradley,
Ramirez, &
Soco, 1999)

(Bradley,
Ramirez,
Soo, &

Walsh, 2006}

(Walker, Allen,
Bradley,
Ramirez, &
Soo, 2008)

(Wasserstein
et al.,2005)

(National
Institute of
Mental
Health
[NINH],
2003)

(University of
Pittsburgh,
2005)

(Walker, 2007)
(Walker & Allen, 2004)

(Bradley et al., 1999)

(Bradley et al., 2006)

(Walker et al., 2008)

(Wasserstein et al.,
2005)

(NIMH, 2003)

(University of Pitts-
burgh, 2005)




Bias Writing Exercise

Find what is bias in the sentence and eliminate it, making a new unbiased sentence.

Adapted from: Gelfand, H., Walker, C.J., & APA. (2002). Mastering APA Style: Student’s Workbook and Training Guide.Washington, DC: American Psychological Association

1. The participants were asked to thank of their favorite teacher from elementaryv school and to

rate her on the 20 evaluative dimensions.
2. The expernmenter can decide when he should provide the debniefing

3. Twpically. the department chairmen must give his approval for each traineeship that 1s

awarded.
4_ The participants where 20 male students and 20 coeds.

5. A psvchological test battery was given to gayv men and women and to normal men and women
to determine whether there would be a relation between childhood sexual abuse and sexual

1dentity_



Ulrich’s Periodicals Directory

Ulrichsweb ‘

ULRICHSWEB"

GLOBAL SERIALS DIRECTORY

Search Workspace Ulnch's Update  Admin

Enter a Title, ISSN, or search term to find journals or other pericdicals:

Joumnal of Social Work P Advanced Search

What is Ulrichsweb?

Ulrichsweb is an easy to search source of detailed information on mare than 300,000 periodicals (also called serials) of all
types: academic and scholarly journals, e-journals, peer-reviewed fitles, popular magazines, newspapers, newsletters, and
more.

What does it include?
Ulrichsweb covers mare than 900 subject areas. Ulrich's records provide data points such as 1ISSN, publisher, language,
subject, abstracting & indexing coverage, full-text database coverage, tables of contents, and reviews written by librarians.

What are the linking options?
If your organization has enabled linking options, you can also use Ulrichsweb to explare your library's catalog or ather
locations where your library subscribes to serials resources.



Microsoft Tips for APA Style Papers
By Lisa Wan, Tarleton State University, wan@tarleton.edu
Authoritative sources for APA information:

1) Publication Manual of the American Psychological Association (APA Manual) — primary source

2)  APA Style CENTRAL, online database published by the American Psychological Association - primary source; Available from the Tarleton Libraries’ webpage under Database A-
Z: http://apastylecentral.apa.org/ Use LEARN tab.

3) APA Style Blog, by the American Psychological Association, - primary source; http://blog.apastyle.org/apastyle/

4)  Purdue Owl — secondary source; Available at: https://owl.english.purdue.edu/owl/

Header:

Font: Make sure that you change the header font to Times New Roman, pica 12. Even if you have already set the font for your paper, the header font will still be Calbri, pica
11 until you change it. You must change it to Times New Roman, pica 12.

Paging: See #3 in Appendix of the sample paper, Writing a Paper in APA Style, for instructions on setting up the paging properly. The sample paper may be found on the
University Libraries homepage, at +Get Help, under Citing Sources, APA 6t ed. — Sample paper with format, citation and style tips
(https://www.tarleton.edu/library/documents/writing-apa-style.pdf).

Double-spacing

See #2 in Appendix of the sample paper, Writing a Paper in APA Style, for instructions on how to get rid of extra line, even after you have set your paper to double-spacing.
Getting rid of extra space: http://www.techrepublic.com/blog/microsoft-office/how-to-remove-the-spacing-between-paragraphs/

Words Fill Page Completely

To get your words to completely fill the page without having EXTRA LINES at the bottom of the page: Uncheck the box in front of “Widows/Orphans control”, found by
pressing button in lower, right-hand corner of Paragraph box (located in the ribbon). Select Line and Paging Breaks tab, then locate “Widows/orphans control” under
“Pagination” and uncheck the box.

Punctuation Spacing

View APA Style Mechanics: Periods in the database APA Style CENTRAL.
Also, read APA Manual: Chapter 4 — The Mechanics of Style, pp. 87-88.



http://apastylecentral.apa.org/
http://blog.apastyle.org/apastyle/
https://owl.english.purdue.edu/owl/
https://www.tarleton.edu/library/documents/writing-apa-style.pdf
http://www.techrepublic.com/blog/microsoft-office/how-to-remove-the-spacing-between-paragraphs/
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