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Student’s Primary Tools 
for Success

Research shows student 
success increases with:
• Direct instruction in APA 

Writing Style (Mandernach, Zaforte, 
& Taylor, 2015)

• Using a sample paper (Franz & 
Spitzer, 2006)

• Including a checklist (Franz & 
Spitzer, 2006)
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Getting into Class

• Send an email.
• Talk to the professor personally.
• Visit the department.
• Get professor’s referral.
• Take over from previous 

librarian.
• Students make a request for 

instruction.

Photo by Paweł Czerwiński on Unsplash
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Support from the Professor

• Tailor instruction to assignment requirements.
• Encourage professor to stay in class. 
• Allow professor to contribute. Just don’t let them take over 

the class! 
• If prof contributes, inform students about writing for their 

particular audience.  
• For upper level students, inform about editorial 

requirements for journal submission.



Beginning Your 
Instruction

•Ask students, “What do you 
want to learn about APA?”
• Make a list on the board. 
• Cross through as you cover 

those topics.



Beginning Your Instruction (continued)

• Ask students, “Why do we use APA?”
• Most commonly used style for Social Sciences
• Better reading comprehension of document
• Creates a standard across all platforms of publications, 

such as print and electronic
• Consistent standard for scientific experiments

Presenter
Presentation Notes
Reading comprehension – reflect on way to read journal articles (use headings to find what you need to read).
Standard – for professors to use too 
APA started in 1929 as a 7-page document. Now 272 page book.




Just the Basics 
Photo by Ryan Fields on Unsplash

Teach the basic concepts: 
• Title page
• Abstract
• Body
• Levels of Headings
• Writing Style
• Source Citation
• Conclusion
• References

https://unsplash.com/photos/Xz7MMD5tZwA?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText
https://unsplash.com/search/photos/building-block-basic?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText


Just the Basics (continued)

• Emphasize format
• Headers
• Double-spacing
• Times New Roman; pica 

12
• 1” borders
• Levels of Headings

• References: 4 parts:
Who, When, What, Where

• Avoid advanced concepts



Interject Humor
Cover sheet - take off from 

WWII British motivational poster
Citation page – Yoda says…

https://pin.it/i356b3h3br7m4q
https://pin.it/mc53fra4qfq66p


Interject Humor (continued)

Levels of Headings
Remark:

• What does this even 
mean? 

• It’s “APA speak!

No anthropomorphism 
Ask: 

• What’s this “20-dollar” 
word mean?

• Who has given their vehicle a 
name? 

• Anyone ever dressed up their 
pet for a holiday?



Show Usefulness of Various Resources

• APA Manual: Show Table 6.1: Basic Citation Styles chart to help 
increase understanding of in-text citation concepts. Emphasize 
usefulness of ready availability.

• APA Style Central: Show Plagiarism tutorial & Sample References tab.
• Mention another primary source: APA Style Blog.
• Mention secondary source: Purdue Online Writing Lab – APA section.
• Gives opportunity to talk about difference between primary and 

secondary sources.

http://apastylecentral.apa.org/learn/browse/TUT-14
http://apastylecentral.apa.org/learn/browse
http://blog.apastyle.org/
https://owl.english.purdue.edu/owl/resource/560/01/


Source Citation and Plagiarism
Ask students these questions:

Presenter
Presentation Notes
Citation is difficult, so getting students to participate helps them to learn this.
Plagiarism: For Upper Level Students: Be sure to carry the discussion all the way to professional consequences.




------Connect through Relatable Concepts------

APA Concept
Abstract
Levels of Headings
Writing Style
Concise Writing
Templates
Editing tactics

Relatable Concept
Book cover description
Outline or inverted pyramid
Different high school essays
Pretend that words cost $1/each
Create your own, then reuse
Rest-Revisit; Read aloud; Peer-
review



Follow Through

• At end of presentation, invite 
students to seek you out for further 
help.

• Give students your name and contact 
information.
• Write on the whiteboard
• Include on any handouts

• Let professor know that you could be 
embedded in their class through 
Blackboard or other online class 
media.

Photo by Courtney Prather on Unsplash
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Exercises and Handouts

• Sample Paper, includes Appendix of Author’s Tips
• Bias Writing Exercise
• Research Ethically and Avoid Plagiarism
• DOI Flowchart
• Ulrich’s Periodicals
• Microsoft Tips – contains Tarleton website links
• Checklist (https://ae610summer.wikispaces.com/file/view/APA+STYLE+CHECKLIST+5-20-10-5-1.doc)

https://www.tarleton.edu/library/documents/writing-apa-style.pdf
https://www.tarleton.edu/library/documents/avoid-plagiarism.pdf
http://blog.apastyle.org/files/doi-and-url-flowchart-8.pdf
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Have Fun!
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Appendix (continued)

http://www.tarleton.edu/library/documentation.html


APA Manual, page 177



Bias Writing Exercise
Find what is bias in the sentence and eliminate it, making a new unbiased sentence.

Adapted from: Gelfand, H., Walker, C.J., & APA. (2002). Mastering APA Style: Student’s Workbook and Training Guide.Washington, DC: American Psychological Association



Ulrich’s Periodicals Directory



Microsoft Tips for APA Style Papers

By Lisa Wan, Tarleton State University, wan@tarleton.edu

Authoritative sources for APA information:

1) Publication Manual of the American Psychological Association (APA Manual) – primary source
2) APA Style CENTRAL, online database published by the American Psychological Association - primary source; Available from the Tarleton Libraries’ webpage under Database A-

Z: http://apastylecentral.apa.org/ Use LEARN tab.
3) APA Style Blog, by the American Psychological Association, - primary source; http://blog.apastyle.org/apastyle/
4) Purdue Owl – secondary source; Available at: https://owl.english.purdue.edu/owl/

Header: 

Font: Make sure that you change the header font to Times New Roman, pica 12. Even if you have already set the font for your paper, the header font will still be Calbri, pica 
11 until you change it. You must change it to Times New Roman, pica 12.

Paging: See #3 in Appendix of the sample paper, Writing a Paper in APA Style, for instructions on setting up the paging properly.  The sample paper may be found on the 
University Libraries homepage, at +Get Help, under Citing Sources, APA 6th ed. – Sample paper with format, citation and style tips 
(https://www.tarleton.edu/library/documents/writing-apa-style.pdf).

Double-spacing

See #2 in Appendix of the sample paper, Writing a Paper in APA Style, for instructions on how to get rid of extra line, even after you have set your paper to double-spacing.
Getting rid of extra space: http://www.techrepublic.com/blog/microsoft-office/how-to-remove-the-spacing-between-paragraphs/

Words Fill Page Completely

To get your words to completely fill the page without having EXTRA LINES at the bottom of the page: Uncheck the box in front of “Widows/Orphans control”, found by 
pressing button in lower, right-hand corner of Paragraph box (located in the ribbon). Select Line and Paging Breaks tab, then locate “Widows/orphans control” under 
“Pagination” and uncheck the box.

Punctuation Spacing

View APA Style Mechanics: Periods in the database APA Style CENTRAL.
Also, read APA Manual: Chapter 4 – The Mechanics of Style, pp. 87-88.

http://apastylecentral.apa.org/
http://blog.apastyle.org/apastyle/
https://owl.english.purdue.edu/owl/
https://www.tarleton.edu/library/documents/writing-apa-style.pdf
http://www.techrepublic.com/blog/microsoft-office/how-to-remove-the-spacing-between-paragraphs/
float:left;%20margin-right:10px;'%3E%3Ca%20href='http:/apastylecentral.apa.org/learndisplay/QG-30'%3E%3Cimg%20style=%22vertical-align:%20middle;%22%20src=%22http:/akamai.apa.org/asc/assets/public/learn/thumbnails/small/QG/QG-30.jpg%22%3E%3C/a%3E%3C/div%3E%3Cdiv%3E%3Cp%3E%3Cb%3EPeriods%3C/b%3E%3C/p%3E%3Cp%3ELearn%20how%20to%20use%20periods%20in%20sentences,%20abbreviations,%20and%20reference%20entries.%3C/p%3E%3Cp%20style='margin-bottom:0;'%3EAPA%20Style%20CENTRAL%3C/p%3E%3Cp%20style='margin-top:0;'%3E%C2%A9%202016%20American%20Psychological%20Association.%3C/p%3E%3C/div%3E%3Cp%20style='clear:both;%20margin:0;%20padding:0;
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